DOT COMPLIANCE CHECKLIST
Motor carrier record systems  ·  49 CFR Parts 382, 387, 390, 391, 395, 396
	Carrier
	USDOT #
	Reviewed by
	Date

	
	
	
	



1.  DRIVER QUALIFICATION FILE  ·  §391.51(B)
Complete one grid per driver. Retain for employment plus three years (§391.51(c)).
	REQUIRED COMPONENT
	DATE OBTAINED / NOTE

	☐   Employment application per §391.21
	

	☐   MVR from each state licensing authority, past 3 years §391.23(a)(1)
	

	☐   Road test certificate, accepted equivalent, or exemption statement
	

	☐   Annual MVR inquiry §391.25(a)
	

	☐   Annual review of driving record, note §391.25(c)(2)
	

	☐   Medical examiner's certificate; CDLIS record for CDL holders
	

	☐   SPE certificate or federal medical variance, if applicable
	

	☐   National Registry verification note for the examining ME
	


Purgeable three years after execution under §391.51(d): annual MVRs, annual review notes, medical certificates, variances, registry notes.
2.  SAFETY PERFORMANCE HISTORY INVESTIGATION  §391.23
Both investigations due within 30 days of hire. One row per previous DOT-regulated employer, preceding 3 years.
	PREVIOUS EMPLOYER
	SENT
	ATTEMPTS (DATE / CHANNEL)
	DISPOSITION

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Disposition must be terminal: responded  ·  no record returned  ·  refused  ·  defunct  ·  non-responsive after documented good-faith effort.
3.  DRUG & ALCOHOL PROGRAM  ·  49 CFR PART 382
	PROGRAM REQUIREMENT
	STATUS / DATE

	☐   Written policy distributed to every driver
	

	☐   Designated employer representative named
	

	☐   Supervisor reasonable-suspicion training documented
	

	☐   Consortium / TPA agreement or in-house program in place
	

	☐   Pre-employment test before first safety-sensitive dispatch
	

	☐   Random selections spread across the year — 50% drugs / 10% alcohol (2026)
	



	CLEARINGHOUSE OBLIGATION
	TYPE
	DUE
	DONE

	Pre-employment query, before any safety-sensitive function
	Full
	Pre-hire
	☐

	Annual query, every current CDL driver
	Limited OK
	Annually
	☐

	Escalation after a limited-query hit — §382.701(b)(3)
	Full
	24 hours
	☐

	Report violations, refusals, actual knowledge
	Report
	3 business days
	☐


Full queries require the driver's electronic consent inside the Clearinghouse. Missed annual queries are among the most common audit findings.
4.  HOURS OF SERVICE  ·  49 CFR PART 395
	ITEM
	RETENTION / NOTE

	☐   Records of duty status on file
	6 months §395.8(k)

	☐   Supporting documents retained and reconcilable to RODS
	6 months

	☐   ELD appears on the FMCSA registered device list
	

	☐   Driver ELD training documented
	

	☐   Malfunction and edit procedure in use
	


5.  VEHICLE MAINTENANCE & INSPECTION  ·  49 CFR PART 396
	RECORD
	CITATION
	RETENTION
	DONE

	Maintenance and repair records, per vehicle
	§396.3(b)
	1 yr + 6 mo after disposal
	☐

	Driver vehicle inspection reports
	§396.11
	3 months
	☐

	Annual inspection report
	§396.17, §396.21
	14 months
	☐

	Inspector qualification on file
	§396.19
	Current
	☐


Cross-check: every DVIR noting a defect must have a matching repair record. A defect reported and uncorrected is a §396.11(a)(3) violation.
6.  ACCIDENT REGISTER  ·  §390.15(B)
Retain three years from the date of each accident. Use the §390.5 definition — fatality, injury treated away from the scene, or a vehicle disabled and towed.
	DATE
	CITY / STATE
	DRIVER
	INJ.
	FAT.
	HM RELEASED

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


7.  OPERATING AUTHORITY & INSURANCE
	ITEM
	CITATION
	STATUS

	☐   USDOT number active, authority matches what you haul
	Part 390
	

	☐   Insurance on file at or above minimum for cargo class
	§387.7
	

	☐   MCS-150 updated biennially
	§390.19
	

	☐   UCR registration current
	—
	

	☐   Process agent designated
	—
	


PRE-AUDIT SWEEP
The sixteen automatic failures  ·  49 CFR §385.321
Each of the following fails a new entrant safety audit on its own, regardless of the rest of the operation. Confirm all sixteen are clear before a scheduled audit.
	CLEAR
	CITATION
	VIOLATION

	☐
	§382.115(a)/(b)
	No alcohol or controlled substances testing program

	☐
	§382.201
	Using a driver with an alcohol concentration of 0.04 or greater

	☐
	§382.211
	Using a driver who refused a required test

	☐
	§382.215
	Using a driver with a positive controlled substances result

	☐
	§382.305
	No random testing program

	☐
	§383.3(a), §383.23(a)
	Knowingly using an unlicensed commercial driver

	☐
	§383.37(b)
	Allowing operation on a disqualified or invalid CDL

	☐
	§383.51(a)
	Knowingly permitting a disqualified driver to operate

	☐
	§387.7(a)
	Operating without required minimum financial responsibility

	☐
	§387.31(a)
	Operating a passenger vehicle without required coverage

	☐
	§391.11(b)(4)
	Using a physically unqualified driver

	☐
	§391.15(a)
	Knowingly using a disqualified driver

	☐
	§395.8(a)
	No driver duty status records — 51% threshold

	☐
	§396.9(c)(2)
	Operating a vehicle declared out of service

	☐
	§396.11(a)(3)
	Failing to correct reported defects before operation

	☐
	§396.17(a)
	Using an uninspected commercial vehicle — 51% threshold


Note: an incomplete driver qualification file is not on this list. But §391.11(b)(4) and §391.15(a) are — and those are the conditions a complete DQ file exists to detect.
Reflects the regulations as written in August 2026. Confirm against the current CFR before relying on any retention period. This checklist is not legal advice.
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